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PART A

(4 x 5 = 20 marks)

Answer any FOUR of the following in not exceeding 100 words each.

01. Definition of Archives

02. Private Archives 

03. Archival Organisation 

04. Lamination 

05. Conservation Treatment

06. SWARBICA  

PART B

(2 x 10 = 20 marks)

Answer any TWO of the following in not exceeding 200 WORDS each.

07. Explain the evolution of Archives 

08. Write a note on Tamilnadu Archives 
09. Describe the objectives and structure of Archives 
10. Bring out the method of Vacuum Fumigation to preserve the records.
PART C  

(3 x 20 = 60 marks)

Answer any THREE of the following in not exceeding 1200 WORDS each.

11. Enumerate the aims, functions, uses and the importance of the Archives.

12. Describe in detail the types of record management and the role of the Archivist. 

13. Examine the biological and atmospheric factors necessary for the preservation of 

      records.  

14. Evaluate the role of IHRC in the management of records. 

15. Write an essay on Reprography.
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